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Step Objective Action 

1 Logging in To get started, begin by logging in to KYeCourts: 
1. Navigate to https://kcoj.kycourts.net/kyecourts/login. 
2. Enter username and password. 
3. Select <User Profile>. 

2 Accessing Delegates 1. To invite delegates, select the <Delegate Access> tab. 
2. Select <+Delegate Access>. 

3 Searching for Delegates 1. Enter the name or email address to search for a specific delegate. 

4 Inviting Delegates 1. Click <Invite> and the delegate will receive an invite notification. 
2. You may view delegates linked to your account and invitations on this screen. 

 

5 Accepting Delegate 
Access 

1. Click on <Delegate Access> tab. 
2. Click on <Requests>. 
3. Click on <Accept>. 
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